Borough of Bradley Beach
Department of Recreation

701 Main Street

Bradley Beach, New Jersey  07720

(732) 776-2993

BRADLEY BEACH RECREATION CENTER
Cynthia Brady, Director


Dear Prospective Instructor:
Thank you very much for your interest in teaching a course or workshop through the Borough of Bradley Beach, Department of Recreation.  For your convenience, I have enclosed a general information sheet and a course proposal form.
The course form asks you a series of questions that will assist you in putting your thoughts on paper.  This will help us understand what you would like to cover and how you plan to conduct your class or workshop.  The course outline is very general at this point.  However, if you develop a more detailed outline for your own use, we would like a copy for the permanent course file.  Please return the course proposal form as soon as possible.  
Thank you again for your interest in bringing your talents the Bradley Beach Recreation Center.  We look forward to learning about your course ideas.  After your proposal has been reviewed, you will be contacted by a staff member of the Department of Recreation.  If you have any questions about the process, please call Cynthia Brady at 732-776-2993 or email to cbradyf@aol.com.
Sincerely,

Cynthia Brady

Borough of Bradley Beach

Department of Recreation 

My Documents/ltrhd.format.course.proposal

Borough of Bradley Beach

Department of Recreation

General Information
MISSION:  The mission of the Department of Recreation is to facilitate quality-based and innovative recreational opportunities for young members of the community.  We define the young community as diverse people of all ages up to 18.  
LOCATION:  All of our classes are held at the Bradley Beach Recreation Center, 39Rear Main Street, Bradley Beach, NJ.  Mail delivery is sent to The Borough of Bradley Beach, 701 Main Street, Bradley Beach, NJ 07720  Attn:  Department of Recreation.

ROLE OF THE INSTRUCTOR:  The instructor is expected to design the course, effectively convey their information contained in the course as described to participants in the flyer and to take responsibility for positive leadership of the class.  

DETAILS:  The instructor suggests and then works with department personnel to determine the number of class sessions, maximum student enrollment, days of the week, and hours.  The staff coordinates additional details such as course fees, and publicity.  
PROCESS:  The Course Proposal Form is brought to the Board of Recreation for approval.  If the course is approved by the BOR, the course is brought before Mayor & Council at their next regular scheduled meeting.  

MANDATORY:  As mandated by the Code of the Borough of Bradley Beach every person employed by the Borough of Bradley Beach and/or engaged in or participating in the supervision of children who are participating in the recreation programs sponsored by the Borough of Bradley Beach shall be subject to fingerprinting and background checks.  
INSURANCE:  If the instructor is representative of an organization or school or maintains their own proprietorship a Certificate of Insurance must be presented prior to the beginning of any course.  If the instructor is a sole individual, in order for insurance to be maintained, they must become an employee of the Borough of Bradley Beach and will be paid as so determined by the Borough.  
