COURSE PROPOSAL FORM

Season(s) You Wish to Teach: ________________________
Name of Instructor ___________________________________________

Address ________________________________________________________________

City/State/Zip Code _________________________

Home Phone ________________________   Work Phone _________________________

Email Address ___________________________________________________________

Fax Number _____________________________________________________________

1. Course Title _______________________________________________________

2. Purpose/Goals of Course _____________________________________________

3. Style of Instruction to be Used (lecture, demonstration, group discussion, interactive, combination, etc.) __________________________________________________________________

__________________________________________________________________

4. Target Population (men, women, children) _______________________________

5. Target Age Group (seniors, teens, young children, 30-somethings, etc) ________

6.  Proposed Price (what do you think people would pay to attend this course?)
______________________________________________________________

7. Prerequisites (are there any prerequisites for this class: music reading ability, basic computer skills, etc.) ____________________________________________

__________________________________________________________________

8. Clothing/Items (is there any special clothing or items students would wear or bring?) ___________________________________________________________

9. Materials/Handouts/Supplies (what supplies will students be expected to purchase? What items will be supplied by the instructor? List approx. cost associated with each item) __________________________________________________________________

__________________________________________________________________

10.  Type of Space/Facilities Needed ______________________________________

11. Equipment Needed _________________________________________________

__________________________________________________________________

12.  Total Classroom Hours Needed to Cover Material _________________________

13. Number of Course Sessions ___________________________________________

14. Time Length of Each Session _________________________________________

15. Proposed Day(s) of the Week _________________________________________

16. Proposed Times of Sessions ___________________________________________
(Example: 8 Total Hours, Mondays, 4 sessions, 2 hours each, 6-8pm)

17. Minimum Number of Participants ______________________________________

18.  Maximum Number of Participants _____________________________________

19. Course Outline (list material to be learned at each class session and attach it as an additional sheet)

20. Course Description (please write a brief description suitable for publication and attach it to this packet.  Your description should briefly state the goals of the course, the methods used to obtain those goals, and one sentence about the qualifications of the instructor.  Please include age-range of target participants, prerequisites, or special clothing/item requirements.)

21. Your Proposed Price (how much do you expect to get paid for your instruction?)
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